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For Mobile Users: Let’s Start by Downloading ImBlaze 2.0
Go to your app store and search for ImBlaze or ImBlaze 2.0

You’re looking 
for this icon!

Available on both Apple and Android

Please turn on your push notifications and 
allow location services to make sure all 

features are working!



Log into ImBlaze
Using your school email, you can log into ImBlaze one of 2 ways:

1. You can log into ImBlaze using your email and the password you created when you first logged into 
ImBlaze on the desktop.
If you have never logged in, find your “Welcome to ImBlaze” email and create a password.

OR

2. You can also use the Sign in with Google button. This should bring up your school email account. 
Press Continue to log in using your Google account.

If you have trouble logging in, you can:

1. Ask you advisor to reset or set a password for you.

2. Check in with your coordinator to make sure your account is active and you are using the correct 
email.



You should select 
Default (Big Picture Learning)

When selecting a program 
before getting to this screen

Web View

Mobile App 
View

Log into ImBlaze



You will first see your LTI Journey 
These will be the steps you take to get your internship.

Everytime you log an action, time, or request a status change - this will 
update what you see on your home screen.

For example: 
Did your IC approve your request?
If they did, you’ll see “Outreach” on your home screen and a place for 
you to log your phone call or email.



Web View

Mobile App View

You will first see your LTI Journey 



Now, let’s search for an opportunity
● You will pick 1 or 2 topics from the grid and click ‘Continue’ when you have your 

picks.

● If you don’t see one of your interests listed, use the Add Custom button to add it.

● You should now see a list of recommended opportunities based on your choices.

● At any point, you can pick new interests by clicking ‘Edit” on the light green bar 
at the top

● Scroll through and explore the opportunities. You can click on any opportunity to 
read more about it.

● You can also view all the opportunities in ImBlaze by switching the tab at the top 
over to ‘All’.



Web View Mobile App View
Now, let’s search for an opportunity



Now, let’s search for an opportunity

● Use the Opportunities button to open the full database.
○ Web users will find the opportunities button at the top of the screen.
○ Mobile App users will find the opportunities button on the bottom right of the 

screen

● You can you the filter button in the top right to look by professions or use the 
search bar at the top to look for something specific.

● Scroll through and explore your options! You can click on any opportunity to read 
more about it.

● When you find something that interests you, you can request to pursue it or 
come back to it later by adding it to your wish list (the heart next to the Request 
to Pursue button).



Mobile App ViewWeb View

Now, let’s search for an opportunity



Exploring Your Chosen Opportunity

● Depending on your school’s journey, you may be prompted to do outreach, 
record an interview or shadow day, or all three.

● Your home screen will change to give you the information you need.

● When you’ve completed your exploratory experience, just swipe to log it ImBlaze.

● After you’ve gone through all the journey steps, you can request to start an 
internship at your opportunity.



Mobile App ViewWeb View

Exploring Your Chosen Opportunity



Can’t Find What You’re Looking For?

● You can now search for new Organizations that the school has not partnered 
with yet.

● Hit ‘discover new organizations’ 

● Select a new spot and ImBlaze will generate a potential description; this is our 
best guess at what an experience might look like. It’s still up to you and your 
school to create direct the experience!

● Just like normal, if you’re interested, you can request to pursue it.

● Find something you’re really excited about!



Mobile App View
Web View

Can’t Find What You’re Looking For?



Now you’re ready to 
start logging hours!



Checking In/Out
You can check in & out right on your homepage!

Mobile app users can just swipe right to check in and swipe left to check out.

There might be a few questions that will come up after you check in/out that have 
been set up for you to answer.
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Absent Button
You can mark yourself as absent in ImBlaze.

Click ‘More Actions’ > ‘Mark as Absent’ and add a comment.

This will notify both your advisor and your mentor.

Web View

Mobile App View



Did you forget your schedule?
You can find your schedule that was decided during 
your set up meeting under ‘More Actions’

If there is a change to your schedule, let your advisor 
know and they can update it for you.

Web View

Mobile App View



Don’t worry, we will remind you!
ImBlaze will send you a 
push notification from 
the app reminding you 5 
mins before your 
scheduled check in and 
out time.

Don’t like push 
notifications? You can 
also opt in to receive 
those reminders as text 
messages.

Go into My Profile (it’s 
icon in the top left), click 
Settings, and toggle on 
SMS alerts for 
attendance.

Web View

Mobile App View



There are 3 additional features on 
ImBlaze for you to explore:

Milestones
Notes

Badges



Celebrate Progress with Milestones!
At any point during your internship you, your advisor, and your mentor 
can add a milestone.

This is a great opportunity to track progress on your LTI project or 
document highlights to share at your exhibition.

Web View

Mobile App View



Take Notes
You can take notes at any time. 
Treat this as an LTI journal. 

You can use notes to:
● Reflect on what 

you’re learning
● Jot down thoughts 

or reminders
● Capture ideas
● Add to the story of 

your internship

You can also send any note you 
take to your advisor.

Web View
Mobile App View



Earn Badges
As you log more hours in 
ImBlaze, you will earn 
badges for your progress.

This will also let you know 
how you compare to other 
students using ImBlaze in 
other schools!

Keep logging your hours 
and see where you land by 
the end of the school 
year.

Web View
Mobile App View



Student Best Practices
● Remember to check in and check out of your internship each time you go. 

● If you forget a check-in/out, tell your advisor right away, so you can have it corrected 
in ImBlaze. 

● Be sure that you enable push notifications and location services.

● You must wait for approval of your requests to pursue before reaching out to the 
internship site. This helps maintain good relationships between your school and the 
mentors by making sure that each mentor is only contacted by one student at a time. 

● Once you have been approved to pursue an opportunity, note the “expiration date” 
for the approval, and plan to make progress toward securing the opportunity before 
it expires.

● Add opportunities to your Wish List if you’re interested but they’re not currently 
available to pursue. You’ll get a notification once they become available again. 



Reaching Out: 
In the case you want to reach out to an organization that is not on ImBlaze, here are some tips, 
to help you out:

● Do some research and find a specific contact you can reach out to rather than a general 
company email.

● Use a clear and direct subject line.
● If known, address the email recipient by name, "Dear Mr./Ms. [Last Name]".
● Define for your recipient what an ILP is, how it connects to your education, and clearly 

outline your availability.
● Do some research about the company, and show genuine interest in working with them.
● Try to find some ways to connect work/clubs/interests that you have, to what this 

organization will do.
● If you’re unsure of what a specific internship would look like, ask to set up a short 

call/meeting.
● Finally, it’s very common for companies to not get back to you. Reach out to more than 1 

organization, and be patient. You can send follow up emails or try to reach out via 
telephone or even in person.



To get you started, here is a general email 
template that you can customize:
Subject: Internship Request - [Full Student Name]

Hello Mr./Ms. [Last Name], or [Organization Name] team,

My name is [Full Student Name] and I am currently a [10th/11th] grader at [Name of School]. I’m 
interested in pursuing an unpaid internship with your company for 2 to 3 hours weekly. [Explain 
your hours of availability].

[Explain why you are interested in working with this organization, and how your talents connect 
with their mission]

Please let me know if you have any further questions, I’m open to hopping on a call. 

[Thank you for your time, or Hope to hear from you soon, or any other polite sign off]
[Student Name]



Interview Preparation:
Here are some general tips to help you prepare for an interview or meeting with a potential 
internship organization:
● Do your research on the organization. What is their mission? What kinds of projects have 

they done recently? What would an internship with them look like?
● Bring a notebook and pen so you can easily take notes as you’re going.
● Have an idea of what you want to get out of the meeting, but keep a flexible mindset.
● Be on time, and present yourself professionally and confidently.
● If known, address the interviewer by name.
● Have a couple examples of ways that your expertise connects with the company's mission. 
● Prepare a couple questions for them.
● Practice beforehand with some common interview questions:

○ Tell me about yourself.
○ What interests you about working with us?
○ [More mock interview questions can be found in Slide 29: Additional Resources]

● Most importantly: good luck, and have fun!
If you think the interview was successful, you can send a polite follow up email thanking them for 
their time, and reiterating your interest in interning with them. 



Additional Resources:

★ ImBlaze Youtube Account
★ What are ILPs
★ Internship Interview Questions

https://www.youtube.com/@imblaze_2.0/videos
https://docs.google.com/document/d/1Sqstei-ciDMcW3SOYF_baZF576ngWBHBdk795y2q80Q/edit?usp=sharing
https://www.coursera.org/articles/internship-interview-questions


Good Luck, Have Fun, and… 


